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NEGOTIATION PROCEDURES AND GROUND RULES
A. Meetings
Meetings between the Units of the Solen School Board and the Association will be held in
the Solen School with the date and time agreed upon by both parties at the conclusion of
each meeting, or by mutual consent of both chief negotiators. Request for meetings other
than those scheduled at the last meeting shall be scheduled upon agreement of the Chief
Negotiators.
B. Negotiations Package
Both the Board and the Association shall present their complete requests at the first
regularly scheduled negotiation meeting. Those sections of the current negotiated
agreement to be opened will be indicated.
C. Negotiation Team Members
A maximum of three members will constitute both the Teacher Negotiation Team and the
School Board Negotiation Team. At least two members of each team must be present, one
of which must be the Chief Negotiator, for negotiations to be conducted.
D. Conduct of Meetings
The Chief Negotiators shall alternate the chairmanship at each meeting and shall set the
agenda for the meeting they conduct. This agenda for the next meeting shall be announced
at the conclusion of each meeting.
E. Agreement
When agreement on any point is reached, a written statement of such agreement shall be
signed by each Chief Negotiator in the presence of both teams and it shall become a part of
the official meetings. These agreements become final after both the Board and Association
vote to accept a final negotiated agreement for 2020-2021 & 2021-2022.
F. Minutes
Minutes of meetings will be kept by a member of the Association and a member of the
Board’s Negotiation Team. These minutes shall be exchanged and agreed upon by both
parties. After agreement, each set of minutes will be signed by the Chief Negotiator of each
team. Recording devices may be used by either party but are not the official minutes.
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G. Press Release
The Chief Negotiator for each team shall be permitted to release information to the press at
his/her discretion.
H. Exchange of Information
Both parties agree to make available, upon request, all available information for making
sound and proper decisions on matters to be negotiated so long as the same does not
violate any state or federal law.
I. Assistance
Either team may call upon knowledgeable professional or lay persons for information that
may be helpful to any matter under discussion so long as the same does not violate any
state or federal law.
J. Impasse
Should an impasse be declared, impasse procedures as outlined by North Dakota Statutes
will be implemented to resolve differences.
K. Savings Clause
If any portions of this agreement are found to be contrary to state or federal law, those
portions shall be unenforceable. All other portions of the agreement shall remain in effect
for the duration of the agreement. In the event a successor agreement is not agreed upon
before the expiration date, all provisions of this agreement shall remain in full force and
effect until a mutual agreement is reached.
L. Schedules and Statements
The salary schedules and all articles contained in the agreement shall be negotiated in
accordance with the procedures as outlined above.
M. Ground Rules Modifications
The ground rule portions of this agreement may be modified by mutual consent at the
ground rules’ meeting. When one of the parties of the agreement requests negotiations,
the sections on ground rules shall be opened to alterations.
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N. Caucuses
At the request of either representative group, caucuses may be held to gather negotiator
opinion. Caucuses will be limited to 20 minutes per caucus. Such used time will be counted
in the total 1.5 hours/session time limit.
ARTICLE I: RECOGNITION
The Solen School Board, hereinafter referred to as the Board, recognizes that teaching is a
profession. The Board recognizes the Solen Education Association, hereinafter referred to as
the Association, as the exclusive representative of the licensed personnel (except the
administrators) for the purpose of negotiations on matters of mutual concern.
The Association recognizes the Board as the elected representative of the people of the Solen
School District and the employer of the licensed personnel of the district. The Association
recognizes that the Board has the responsibility and authority to manage and direct to the full
extent authorized by law. Both named parties recognize North Dakota Century School Code
and do hereby agree to operate in accordance with said laws.
ARTICLE II: DEFINITION OF TERMS
Licensed Teaching Personnel:
A. Licensed teaching personnel will include librarian, guidance counselor, and classroom
Teacher, (hereafter referred to as “licensed” teacher or teachers). For purposes of
this agreement, “his” shall include both masculine and feminine gender.
B. Non-licensed professional staff will include social worker, occupational therapist,
physical therapist, psychologist, addiction counselor, and other licensed professionals.
ARTICLE III: PROFESSIONAL GROWTH AND EXPERIENCE
Section 1
For a licensed teacher or other licensed professional staff who enters the district, one year of
credit for each year of teaching experience or other professional experience, up to six (6) years,
plus half of the remaining years of experience shall be allowed on the salary schedule. (Years of
experience must be verifiable).
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Section 2
Each licensed teacher employed in the Solen School District shall be required to earn six (6)
semester hours of Board approved college credit in education courses of study every five (5)
years. In addition, all licensed teachers shall participate in the in-service offered by the school
during the 183 day contract period. Any other in-service day outside of the contracted days will
be reimbursed at $150.00 per day. Contract days include 175 instructional days; three (3)
holidays from those listed in subdivision b-j of subsection 1 of NDCC 15.1-06-02; three (3) days
for professional development; and two (2) days for parent/teacher conferences or
compensatory time for parent/teacher conferences held outside regular school hours (4
conferences per school year for 1 night each at 3 hours/night to equal 2 days or 12 hours).
Section 3
To continue on the salary schedule, only graduate-level credits earned after a degree has been
granted shall be counted for a lane change. To move across (horizontally) on the salary
schedule, the college credits must be in education courses. Prior approval of courses must be
obtained in writing from the administration for proposed courses to be accepted for this
agreement. Once credit hours are accepted by the administration, these hours cannot be
rescinded.
Section 4
All college credits received before the beginning of the school term shall be applied to the
contract as per schedule. Request for approval of any proposed credit courses must be
presented to the administration by April 30 to be used for purposes of a lane change under the
next year’s contract. A transcript of those credits must be presented to the administration by
September 15. If September 15 falls on a non-school day, then the credits should be presented
to the administration the regular workday prior to that date.
ARTICLE IV: WORKING CONDITIONS
Section 1
Teachers are expected to work an eight hour day. The selected hours may be altered with
previous approval from the building principals or superintendent. Exceptions to the regular
work day may be granted by the Building Principals or by the Superintendent, in their absence.
Extra duty that occurs during the school day such as noon duty, hall duty, athletics, etc., shall be
under the supervision of the administration. The building principal shall grant 45 minutes of
prep time per day. Instructional day is defined as the hours in which instruction is occurring.
Duties and responsibilities for after school activities not specified under Article 6, Section 10 (a)
are to be assigned to staff personnel on a rotating basis by the school administration.
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Section 2
Contracts may include: General high school subject areas to be taught, elementary grade level,
and/or middle school. The Board shall strive to maintain a student-teacher ratio no larger than
30 to 1.
Section 3
A set salary increase of $2,000.00 shall be paid for an over-load situation within the high school.
An over-load shall exist when a licensed teacher does not have a scheduled prep period
throughout the school year. Elementary teachers teaching combination classes will be
compensated at $2,000.00.
Section 4
Those licensed teachers who are employed beyond the school term shall receive an additional
amount of compensation as determined by the Superintendent and approved by the Board.
Section 5
When a licensed teacher salary is provided by a title program, that salary shall not exceed the
salary schedule and shall be determined by the amount of program funds available.
Section 6
The meeting agenda for staff meetings will be determined by the administrators and licensed
teachers may submit topics of discussion. Attendance will be required of all licensed teachers.
Administrators will attempt to hold meetings to one hour in length.
Section 7
A. The district shall make a good faith effort to provide a place of employment which is as safe as the

nature of the employment and duties reasonably permit. Teachers shall comply with district
rules and regulations and state law to protect safety and health of students and themselves.

B. Once a teacher reports a dangerous, unsafe, unhealthy and/or unsanitary condition to
her/his immediate supervisor, the district shall begin investigation within five (5) days. If the
district finds a dangerous, unsafe, unhealthy and/or unsanitary condition, the district shall
begin to take steps to correct the conditions within ten (10) days.
C. All teachers impacted by a dangerous, unsafe, unhealthy and/or unsanitary condition shall
be provided written notification as to the resolution of the problem by the appropriate district
and/or school administration.
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D. If a teacher is in any way assaulted or threatened while in the performance of duties
pursuant to his/her job description and/or other assigned duties, the teacher shall have the
right to immediately report such assault or threat to the local police department. No reporting
teacher or witnessing teacher shall be subject to retaliation, threat or reprisal, discipline or
penalizing of the teacher regarding the teacher’s compensation, conditions, location and
privileges or employment from any administrator as a result of contacting or cooperating with
the police department or other law enforcement agency.
E. A teacher may request in writing that a conference be held concerning any student who, in
the opinion of the teacher, presents a potential, actual or immediate danger to the safety of the
teacher. The school administrator, if needed, shall promptly schedule such a conference with
the teacher and, if practicable, shall include other appropriate personnel and the student’s
parent or guardian. The school administrator shall consider recommendations resulting from
the conference and shall implement any actions necessary to protect the safety of the teacher.
ARTICLE V: LEAVE
Section 1 – Sick Leave
A. Sick Leave shall be granted for a confining illness of the employee and for death within
the family. Leave granted for health reasons that involves family members of the
employee’s family may be termed sick leave.
Emergency leave of two (2) days shall be granted for extreme cases. The two (2) days of
emergency leave is included within the ten (10) days of sick leave granted.
B. Annual Sick Leave of ten (10) days per year, accumulative to sixty (60) days, is allowed
without the reduction of pay. (A buy-back of days at a rate of $70.00 per day of unused
sick leave days, up to 60 days upon retirement or resignation will be paid.) Sick leave
accumulated over 60 days will be bought back at a rate of $70.00 per day at the end of
each school term.
C. Such sick leave may be granted by the building principal. After three (3) consecutive
days sick leave the licensed teachers shall present the building principal with a doctor’s
medical excuse of his absence.
D. A record of sick leave shall be kept and the licensed teachers shall be notified in January
and June as to the balance of sick leave accumulated.
E. Sick leave may be used for any appointments with doctors, dentists, or specialists.
F. Under the Family and Medical Leave policy employees can take up to 12 weeks of
Family and Medical Leave after the birth of a baby or placement of a child for adoption
or foster care. During this time you are able to use your accrued sick leave for the 6
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(regular delivery) to 8 weeks (C-section delivery) after the baby is born. Additional time
off would be your personal leave and then leave without pay.
Section 2 – Personal Leave
A. The Solen School District will grant (4) days of personal leave to licensed teachers
annually.
B. Application for personal leave must be filed with the administration on forms provided
by the district. Approval of absence for personal leave will be subject to the availability
of a substitute.
C. Personal Leave is accumulative but may not exceed 6 days. The Solen School District will
buy back unused, personal leave at the end of the school year at the rate of $70.00 per
day.
Section 3 – Professional Leave
Professional leave may be allowed with pay and must be approved one week in advance by the
administration. This leave would need to show a logical relationship to the licensed teacher’s
current teaching and to the needs of the Solen School District.
Section 4 – Bereavement Leave
The Solen District will grant five (5) days paid leave for the passing of immediate family.
Immediate family is defined by an employee’s spouse, domestic partner, son, daughter,
mother, father, sister, brother, grandparents. One (1) day paid leave will be granted for other
relatives such as an aunt, uncle, niece, nephew, and distant relative (example, cousin)

ARTICLE VI: SALARIES
Section 1
This salary schedule for the Solen School District shall apply to licensed teachers with B.A., B.S.,
M.A. and M.S. degrees and is a part of this article. All licensed teachers shall be placed on the
appropriate step of the salary schedule by the administration. The salary schedule is based on
the regular school calendar and a normal teaching assignment. Any additional duties shall be
compensated for in accordance with the additions to the salary schedule.
The Board agrees to the salary schedule(s) as set forth in the Appendix A, which is attached to
and incorporated into this agreement. Each teacher will move one step vertically on the salary
schedule for each succeeding contract. Each teacher who earns credits will be placed on the
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appropriate horizontal lane within the salary schedule. A yearly career increment of $500.00
will be given to each teacher’s salary who reaches the last step in their lane starting with BS +
48SH through MS + 32SH.
Section 2
The regular pay period for all licensed teachers shall be every two weeks on Friday unless a
particular Friday falls on a break day; then, teachers shall be paid on the last day of school prior
to the break for 26 pay periods a year.
Section 3
Substitute teachers will be employed for both elementary and secondary levels to cover leaves
of regular staff, if a substitute is available, and all efforts will be made to hire a substitute.
Section 4
If a substitute is not hired as a replacement, all licensed staff agreeing to take on the extra
duties, during their prep time, of an absent staff member shall be compensated at the rate of
$25.00 per class with prior approval of administration. Note: teachers at Solen High School who
have more than 1 prep period will only be able to claim a maximum of 1 prep period.
Section 5
The Solen School District No.3 will pay in full, each licensed teacher’s obligation to the North
Dakota Teachers Fund for Retirement (TFFR).
Section 6
The Solen School District No. 3 will pay 100% of a single health insurance policy, 70% of a single
plus dependent health insurance policy, 45% of a family health insurance or an amount equal to
a single health insurance policy which may be applied to a Section 125 Flexible Benefit Plan
approved by both the School Board and the Solen Education Association. Licensed teachers
must individually determine how they will apply this benefit to health/medical insurance or a
Section 125 Plan with the group administrator prior to the selection of their plan.
Section 7
A. Contracted extra activities will be paid on a flat rate basis (+TFFR if applicable):
Activities Director
Asst. Activities Director

$4,800
$2,500

All (7-12) Head Coaches $4,200
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All (7-12) Assist. Coaches $3,600
All (5-12) Head Coaches $4,700
If only one Activities Director is necessary, the the salary will increase to $5,500. In
the event that an assistant is needed, the salary will return to the previous salary
schedule listed above.
If a “JV” schedule is played the coach of the team will receive the assistant coach’s
salary.
All certified coaches whose services are required for an extended season will be
compensated (Head Coach $350, Assist Coach $300) for each additional week of the
extended (NDHSAA sanctioned) season.
All Jr. High/Elementary Coaches $2,100
If duties are shared, contracted extra activities salary will be shared.
The following extra activities will be paid on a flat rate basis:
Senior Advisor
$750
Junior Advisor
$600
Year Book Advisor
$1000
Science Fair Advisor
$600
Culture Advisor
$1000
HS Student Council Advisor $750
Concessions Manager
$1300
Staff who are scheduled to work on high school activity nights will be compensated:
Ticket Taker
$15 per game
Scoreboard Operator
$25 per game
Ticket Seller
$15 per game
Shot clock Operator
$25 per game
Concessions
$25 per game
Scorebook
$25 per game
Custodian
$35 per game
EMT/Athletic Trainer*
Security*

$100 per night when needed
$100 per night when needed
*unless contracted out by professional organization

Staff who are scheduled to work junior high or elementary school activity nights will
be compensated:
Scoreboard Operator
$15 per game
Scorebook
$15 per game
If a half game is played, workers will be compensated at half pay.
B. The Head Coaches are responsible for their entire program. The major area of concern
will be the varsity and junior varsity teams.
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C. The School Board will make an all out effort to hire an Assistant Coach. If licensed
teachers cannot be secured for the position, then non-licensed persons may be used. If
no assistant is hired, the Head Varsity Coach will receive up to a maximum of 16% of the
base.
D. When Administration and the Board cannot fill an activity position from Section 8(a)
above, the Board may take such action as deemed necessary to fill the position.
E. All staff members/employees of Solen Public School District will be provided with
seasonal passes to home sporting events upon request.
ARTICLE VII: LICENSED STAFF EVALUATION PROCESS
Each licensed staff member of the Solen Public School District #3 will be evaluated based upon
the process outlined in the document labeled “Appendix B” using the instrument contained
therein. Changes to the process and/or instrument shall only occur through mutual consent as a
part of the “negotiations” process.
ARTICLE VIII: GRIEVANCE PROCEDURE
Section 1
A grievance is a claim based on an interpretation of the terms of this agreement.
Section 2
Any licensed teacher or association representative will express their grievances in the following
manner:
1. A licensed teacher or association representative shall first present the grievance(s) in
writing and orally discuss the grievance(s) with the appropriate or immediate supervisor
within (5) working days of the occurrence or condition.
2. No later than three (3) working days after oral discussion with the principal, if no
resolution of grievance is established, the licensed teacher shall discuss the grievance(s)
orally with the Superintendent.
3. If the grievant is not satisfied with the results of the oral discussion, the teacher may
submit his grievance to the Superintendent in writing no later than three (3) working
days after the oral discussion. The Superintendent shall, within three (3) working days
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of receiving the written grievance(s), make a decision and return it to the grievant
teacher.
4. Step 5 may be omitted by mutual agreement and proceed directly to step 6. The costs
of arbitration shall be divided or equally shared by the School Board and Teachers’
Association.
5. If the grievance is not settled in step 3, the licensed teacher may request a hearing by an
acceptable third party as agreed to by the Board and the Teachers’ Association. Within
five (5) days after the appointment of the third party, that person shall examine the
allegation as it applies to the most recent Master Contract and submit a written
recommendation to the Board and the Teachers’ Association. The third party decision
shall be limited to the Master Contract only with no discretionary power as to past
Board policy or other implied services other than the Master Contract. The third party
decision shall be advisory.
6. The Board, on the date of its next regularly scheduled meeting, shall review the decision
of the third party. An allegation submitted less than ten (10) working days prior to a
Board meeting will be initially considered on the date of the following Board meeting.
The Board may affirm or reverse the third party’s decision.
ARTICLE IX: ND UNITED AND PARENT/TEACHER CONFERENCES
Section 1
There shall be no school or work held on the two days of the NDCEL Administrative/Teacher
Conference. Administrators may attend the convention at their individual discretion.
Section 2
Parent/Teacher conferences shall be held during the school year. (Void if state law changes.)
Teachers/faculty are required to attend Parent/Teacher conferences held during school year.
ARTICLE X: COMPENSATION FOR TRAVEL USING SCHOOL VEHICLES
Members of the staff who return students home after school activities using school vehicles
shall be compensated for their time at the rate of five (5) cents per mile. To receive
compensation; an approved form shall be turned in to the Superintendent’s office for approval.
ARTICLE XI: COMPENSATION FOR TRAVEL
Staff members who use their own vehicle for school business shall be compensated at the
North Dakota State rate for state employees, provided:
13

A. Administrative approval has been obtained prior to the trip being taken.
B. A request for payment form is submitted to the Superintendent at the completion of the
trip.
Staff members having to use personal vehicles to travel between the high school and
elementary school to perform contracted duties during the school year shall be compensated
$8.00 per round trip ($4.00 one-way) with a maximum of $40 per week. These staff members
will be afforded time for travel and lunch by being excused from noon duties.
ARTICLE XII: LEAVE OF ABSENCE
Section 1 – Criteria
A. Licensed teachers shall be eligible for a leave of absence after completing three (3) years
of teaching in the Solen Public School District.
B. Reasons for requesting leave of absence will include studies to further educational
background, studies to increase knowledge in a subject area, educational travel, or any
other items agreed upon.
Section 2 – Deadlines
Application for a leave of absence must be submitted no later than the March Board meeting in
the year prior to wishing to take the leave.
Section 3
The final decision for granting a leave of absence shall rest with the Board. The Board must
state its reason for refusal at a Board meeting, or if the Board wishes, in writing to the
certificated teacher.
Section 4
Upon return from a leave of absence, the licensed teacher shall be entitled to a position for
which he/she is qualified.
Section 5
Statutes affecting offer and acceptance of contract on reemployment shall apply.
Section 6
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The licensed teacher involved in this process must inform the Board in writing no later than
March 1st of the school term in which the leave of absence is taken that they are returning the
school year following the leave.
Section 7 - Advancement on the Salary Schedule
If the leave of absence is for continuing education, upon completion of a year of study, the
applicant will move horizontally on the salary schedule, moving as many lanes as earned credits
allow. If the teacher does not earn sufficient credit to move horizontally, the teacher shall
retain experience credits.
ARTICLE XIII: BREACH OF CONTRACT CLAUSE
Section 1
The purpose of this article is to encourage the certificated teacher to complete the contract
term. The contracting term begins at the time the Solen School Board approves the signed
contract of the certificated teacher.
Section 2
A. Any licensed teacher wishing to resign a position shall give written notice at least thirty
(30) days prior to the date the contract is to terminate.
B. For a resignation to become effective it must be approved by the School Board at the
following regular meeting.
C. In the event a contract is terminated without the School Board’s approval, it shall be
determined to be a breach of contract.
D. The Board reserves the right to release a licensed teacher from a contract for good
cause (i.e., emergency, serious illness, doctor’s certificate that the licensed teacher can
no longer perform duties as stated in the contract, etc.)
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Section 3 – Request for Release from Contract
Because it is impractical or extremely difficult to fix the actual cost to be incurred at the time of
a request for release from a teaching contract, the parties agree that the amount presumed to
be the cost of replacement shall be fixed as follows:
Time of Release Request
Up to two weeks after contracts are due

Cost
$500.00

Two weeks after the grace period- May 1st (Dates to be determined each year) $1,000.00
May 2nd- June 15th

$ 1,500.00

June 16th- August 1st

$ 2,000.00

August 2nd – remainder of contract

$ 3,000.00

The appropriate amount shall be paid by the teacher requesting the release.
Nothing herein stated shall be construed as meaning that the Board must release the teacher
upon payment of the above costs.
The fee may be waived by the Board if the teacher’s resignation is due to ill health, military
service, or is a hardship case.
Any early release fee, owed the district, will be deducted from the teacher’s final contract
payment after termination. An agreement stating this will be held in the teacher’s personal file.
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APPENDIX A
2022-2023 and 2023-2024
NEGOTIATED TEACHER SALARY SCALE
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Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 1: PLANNING AND PREPARATION
Component 1a: Demonstrating Knowledge of Content
Level of Performance - Rating Sheet

Element

☐

Exemplary

Teacher displays extensive content knowledge, with evidence of continuing pursuit of such knowledge

Proficient
Knowledge
of Content

☐
☐
☐
☐

Knowledge
of
Prerequisite
Relationships

☐
☐
☐
☐

Knowledge
of ContentRelated
Instructional
Practices

☐
☐
☐

Artifacts:

Comments:

Teacher displays solid content knowledge and makes connections between the content and other parts of
the discipline and other disciplines.

Developing Proficiency

Teacher displays basic content knowledge, but cannot articulate connections with other parts of the
discipline or with other disciplines.

Not Proficient

Teacher makes content errors or does not correct content errors that students make

Exemplary

Teacher actively builds on knowledge of prerequisite relationships when describing instruction or seeking
causes for student misunderstanding.

Proficient

Teacher’s plans and practices reflect understanding of prerequisite relationships among topics and
concepts.

Developing Proficiency

Teacher indicates some awareness of prerequisite learning, although such knowledge may be incomplete
or inaccurate

Not Proficient

Teacher displays little understanding of prerequisite knowledge important for student learning of the
content.

Exemplary

Teacher displays continuing search for best instructional practices and anticipates student
misconceptions.

Proficient

Teacher displays instructional practices that reflect current research within the discipline, but does not
anticipate student misconceptions.

Developing Proficiency

Teacher displays basic instructional practices knowledge, but does not anticipate student misconceptions.

Not Proficient

Teacher displays little understanding of instructional practices involved in student learning of the content.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 1: PLANNING AND PREPARATION
Component 1b: Demonstrating Knowledge of Students
Level of Performance - Rating Sheet

Element

☐
Knowledge of
Characteristics
of Age Group

☐
☐
☐
☐

Knowledge of
Students’
Varied
Approaches to
Learning

☐
☐
☐
☐

Knowledge of
Students’
Skills and
Knowledge

☐
☐
☐
☐

Knowledge of
Students’
Interests and
Cultural
Heritage

☐
☐
☐

Comments:

Exemplary

Teacher displays knowledge of typical developmental characteristics of age group, exceptions to the
patterns, and the extent to which each student follows patterns.

Proficiency

Teacher displays thorough understanding of typical development characteristics of age group as well as
exceptions to general patterns.

Developing Proficiency

Teacher displays generally accurate knowledge of developmental characteristics of age group.

Not Proficient

Teacher displays minimal knowledge of developmental characteristics of age group.

Exemplary

Teacher uses, where appropriate, knowledge of students; varied approaches to learning in instructional
planning.

Proficient

Teacher displays solid understanding of the different approaches to learning that different student’s
exhibit.

Developing Proficiency

Teacher displays general understanding of the different approaches to learning that student’s exhibit.

Not Proficient

Teacher displays a lack of familiarity with the different approaches to learning, such as learning styles,
modalities, and different “intelligences”.

Exemplary

Teacher displays knowledge of all students’ skills and provides for individual needs

Proficient

Teacher displays knowledge of students’ skills for groups of students and recognizes the value of this
knowledge.

Developing Proficiency

Teacher recognizes the value of understanding students’ skills but displays this knowledge for the class
only as a whole.

Not Proficient

Teacher displays little knowledge of students’ skills and does not indicate that such knowledge is valuable.

Exemplary

Teacher displays knowledge of the interests or cultural heritage of each student.

Proficient

Teacher displays knowledge of the interests or cultural heritage of groups of students and recognizes the
value of this knowledge.

Developing Proficiency

Teacher recognizes the value of understanding students’ interests or cultural heritage but displays this
knowledge for the class only as a whole.

Not Proficient

Teacher displays little knowledge of students’ interests or cultural heritage and does not indicate that
such knowledge is valuable

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 1: PLANNING AND PREPARATION
Component 1c: Demonstrating Knowledge of Resources
Level of Performance - Rating Sheet

Element

☐
Resources
for Teaching

☐
☐
☐
☐

Resources
for Students

☐
☐
☐

Artifacts:

Comments:

Exemplary

Teacher uses school, and district resources, to enhance instruction.

Proficient

Teacher is fully aware of and uses many resources available through the school or district.

Developing Proficiency

Teacher displays limited awareness of resources available through the school or district.

Not Proficient

Teacher is unaware of resources available through the school or district.

Exemplary

Teacher is fully aware of school, and district resources available to assist students.

Proficient

Teacher is fully aware and knows how to access resources available through the school or district for
students.

Developing Proficiency

Teacher displays limited awareness of school district resources available to assist students.

Not Proficient

Teacher is unaware of resources available to assist students.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 1: PLANNING AND PREPARATION
Component 1d: Assessing Student Learning
Level of Performance - Rating Sheet

Element

☐
Congruence
with
Instructional
Goals

☐
☐
☐
☐

Criteria and
Standards

☐
☐
☐
☐

Use for
Planning

☐
☐
☐

Artifacts:

Comments:

Exemplary

The proposed approach to assessment is completely congruent with the instructional goals, both in
content and process

Proficient

All the instructional goals are nominally assessed through the proposed plan, and the approach is more
suitable to most goals.

Developing Proficiency

Some of the instructional goals are assessed through the proposed approach, but many are not.

Not Proficient

Content and methods of assessment lack congruence with instructional goals.

Exemplary

Assessment criteria and standards are clear and have been clearly communicated to students. There is
evidence that students contributed to the development of criteria and standards.

Proficient

Assessment criteria and standards are clear and have been clearly communicated to students.

Developing Proficiency

Assessment criteria and standards have been developed, but they are either not clear or have not been
clearly communicated to students.

Not Proficient

The proposed approach contains no clear criteria or standards.

Exemplary

Students are aware of how they are meeting the established standards and participate in planning the
next step.

Proficient

Teacher uses assessment results to plan for individual and groups of students.

Developing Proficiency

Teacher uses assessment results to plan for the class as a whole.

Not Proficient

The assessment results minimally affect planning for students.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 1: PLANNING AND PREPARATION
Component 1d: Assessing Student Learning (Continued)
Level of Performance - Rating Sheet

Element

☐
Uses
Multiple
Measures
and A Variety
of
Assessments

☐
☐
☐

Exemplary

Teacher uses multiple measures and a variety of assessments that provide in-depth information that
addresses students’ strengths and weaknesses relative to the skills necessary to meet the standards.

Proficient

Consistently uses multiple measures, and a variety of assessments that address students’ strength and
weaknesses relative to the skills necessary to meet standards.

Developing Proficiency

Occasionally uses multiple measures and/or variety of assessment, but they may not address students’
strengths and weaknesses relative to the skills necessary to meet the standard.

Not Proficient

Does not use multiple measures or a variety of assessments.

Exemplary

☐
Provides
Evidence of
Student
Improvement

☐
☐
☐

Uses Data to
Determine
Needs, then
Monitors and
Improves
Instructional
Techniques

☐
☐
☐
☐

Artifacts:

Comments:

Provides multiple sources of evidence that clearly show student progress toward meeting the standards
and understanding of student needs. Assists students and families in understanding the students’
progress.

Proficient

Provides multiple sources of evidence that clearly show student progress toward meeting the standards
and an understanding of student needs.

Developing Proficiency

Provides some evidence that focuses on only one element of student learning or shows minimal student
progress toward meeting the standard.

Not Proficient

Provides no evidence or limited and flawed evidence that does not clearly show student progress toward
meeting the standards.

Exemplary

Uses assessment results to identify student results and analyzes changes. Uses data to focus curriculum
and resources. Continually assesses data to gauge student success.

Proficient

Regularly uses assessment results to identify student needs and analyzes changes. Considers data when
determining focus of curriculum and resources. Continually assesses data to gauge student learning.

Developing Proficiency

Occasionally uses assessment results to identify student needs and analyzes changes. Data does not
systematically determine focus. May assess data to gauge student learning.

Not Proficient

Does not use assessment results to identify student needs.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 2: Classroom Environment
Component 2a: Creating an Environment of Respect, Rapport, and Pride
Element

☐
☐
Teacher
Interaction
with
Students

☐

☐
☐
Student
Interaction

☐
☐
☐
☐

Pride in
Work

☐
☐
☐

Comments:

Level of Performance - Rating Sheet
Exemplary
All students are treated with dignity, care and respect. Students respect the dignity of the
teacher as an individual.
Proficient
Teacher-student interactions are friendly and demonstrate general warmth, caring, and respect.
Such interactions are appropriate to developmental and cultural norms. Students exhibit
respect for the teacher.
Developing Proficiency
Teacher-student interactions are generally appropriate but may reflect occasional
inconsistencies, favoritism, or disregard for students’ cultures. Students exhibit only minimal
respect for the teacher.
Not Proficient
Teacher interaction with some students is negative, sarcastic or inappropriate to the age or
culture of the students. Teacher shows a general disregard for student dignity. Students exhibit
disrespect for teacher.
Exemplary
Teacher creates a learning environment where students demonstrate genuine caring for one
another as individuals and as students.
Proficient
Teacher promotes student interactions that are generally polite and respectful.
Developing Proficiency
Teacher ensures students do not demonstrate negative behavior toward one another.
Not Proficient
Teacher allows student interactions characterized by conflict, sarcasm, or put-downs.
Exemplary
Teacher consistently promotes and encourages pride in student work. Students initiate
improvements in their work, for example, by revising drafts, coaching peers, and insisting that
high quality work is displayed.
Proficient
Teacher regularly encourages and promotes pride in student work. Students invest energy to
produce quality work.
Developing Proficiency
Teacher generally encourages student responsibility for completing work. Teacher seldom
promotes pride in student work.
Not Proficient
Teacher encourages little or no pride in student work. Students seem to be motivated by the
desire to complete a task rather than do high-quality work.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 2: THE CLASSROOM ENVIRONMENT
Component 2b: Setting High Expectations for Students
Level of Performance - Rating Sheet

Element

☐
Expectations
and Support
for Learning

☐
☐
☐

Artifacts:

Comments:

Exemplary
Both students and teachers establish and maintain through instructional goals, activities, and
classroom interactions – high expectations for the learning of all students. Students appear to
have internalized these expectations.
Proficient
Instructional goals, activities, and classroom interactions convey high expectations for student
learning and teacher planning and instruction.
Developing Proficiency
Instructional goals, activities, and classroom interactions convey inconsistent expectations for
student learning and teacher planning and instruction.
Not Proficient
Instructional goals, activities, and classroom interactions convey only modest expectations for
student learning and teacher planning and instruction.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 2: THE CLASSROOM ENVIRONMENT
Component 2c and 2e: Managing Classroom Space and Procedures
Level of Performance - Rating Sheet

Element
Exemplary

☐ The teacher provides a framework for successful group interaction. Groups work independently
Management
of
Instructional
Groups

☐
☐
☐
☐

Management
of
Transitions

☐
☐
☐
☐

Management
of Materials

☐
☐
☐
☐

Use of
Physical
Resources

☐
☐
☐

Artifacts:
Comments:

and are productively engaged, with students assuming responsibility for productivity.
Proficient
Small-group work is well organized, and students are productively engaged in learning.
Developing Proficiency
Small-group work is partially organized, and students in some groups are productively engaged
in learning while others are off task.
Not Proficient
Small-group work is not organized. Students not working with the teacher are not productively
engaged in learning.
Exemplary
Transitions are seamless, with students assuming responsibility in ensuring their efficient
operation.
Proficient
Transitions occur smoothly, with little loss of instructional time.
Developing Proficiency
Some transitions are confusing, resulting in some loss of instructional time.
Not Proficient
Transitions are confusing, with much time lost between activities or lesson segments.
Exemplary
Routines for handling materials and supplies occur smoothly, with students assuming
responsibilities for efficient operation.
Proficient
Routines for handling materials and supplies occur efficiently, with minimal loss of instructional
time.
Developing Proficiency
Routines for handling materials and supplies function moderately well.
Not Proficient
Materials are handled inefficiently, resulting in loss of instructional time.
Exemplary
Both teacher and students use available physical resources optimally.
Proficient
Teacher uses physical resources skillfully.
Developing Proficiency
Teacher uses available physical resources adequately.
Not Proficient
Teacher uses physical resources poorly.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 2: THE CLASSROOM ENVIRONMENT
Component 2d: Managing Student Behavior
Level of Performance - Rating Sheet

Element
Exemplary

☐ Standards of conduct are clear to all students and appear to have been developed with student
☐
Expectations

☐
☐
☐
Monitoring
of Student
Behavior

☐
☐
☐
☐

Response to
Student
Misbehavior

☐
☐
☐

Artifacts:

Comments:

participation.
Proficient
Standards of conduct are clear to all students.
Developing Proficiency
Standards of conduct appear to have been established for most situations, and most students
seem to understand them.
Not Proficient
No standards of conduct appear to have been established, or students are confused as to what
the standards are.
Exemplary
Monitoring by teacher is subtle and preventive. Students monitor their own behavior and take
part in developing standards for behavior.
Proficient
Teacher is alert to student behavior at all times. Standards of behavior are clear to all students.
Developing Proficiency
Teacher is generally aware of student behavior. Some standards for behavior appear and most
students understand them.
Not Proficient
The teacher is unaware of student behavior. No standards for behavior have been established or
standards are unclear.
Exemplary
Teacher response to misbehavior is highly effective and sensitive to students’ dignity or student
behavior is entirely appropriate.
Proficient
Teacher response to misbehavior is appropriate and successful and respects the student’s
dignity, or student behavior is generally appropriate.
Developing Proficiency
Teacher responds to student misbehavior with uneven results. No serious disruptive behavior
occurs.
Not Proficient
Teacher does not respond to misbehavior, or the response is inconsistent, overly repressive, or
does not respect the students’ dignity.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 3: INSTRUCTION
Component 3a: Communicating Clearly and Accurately
Level of Performance - Rating Sheet

Element

☐
Directions
and
Procedures

☐
☐
☐
☐
☐

Oral and
Written
Language

☐
☐

Artifacts:

Comments:

Exemplary
Teacher directions and procedures are clear and anticipate students’ possible
misunderstandings.
Proficient
Teacher directions and procedures are clear to students and contain an appropriate level of
detail.
Developing Proficiency
Teacher directions and procedures are clarified after initial student confusion or are excessively
detailed.
Not Proficient
Teacher directions and procedures are confusing to students.
Exemplary
Teacher’s spoken and written language is correct, age appropriate, and expressive, with wellchosen vocabulary that enriches the lesson.
Proficient
Teacher’s spoken and written language is clear and correct. Vocabulary is appropriate to the
student’s age and interests.
Developing Proficiency
Teacher’s spoken language is audible, and written language is legible. Both are used correctly.
Vocabulary is correct but limited or is not appropriate to students’ ages or backgrounds.
Not Proficient
Teacher’s spoken language is inaudible, or written language is illegible. Spoken or written
language may contain many grammar and syntax errors. Vocabulary may be inappropriate,
vague, or used incorrectly.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

DOMAIN 3: INSTRUCTION

Date:

Component 3a: Teaching to the Curriculum Content Standards Continued
Level of Performance - Rating Sheet

Element
Exemplary

Teaching to
Content
Standard
Benchmarks
to Enhance
Teaching and
Student
Learning

Communicates
Content and
Performance
Standards to
Teachers,
Students, and
Parents

Artifacts:

Comments:

☐ Teacher uses standards-based curriculum guides as one of many tools for instruction and
☐
☐
☐
☐
☐
☐
☐

develops standards-based instructional units.
Proficient
Teacher aligns the standards-based curriculum guides with the textbook.
Developing Proficiency
Teacher is familiar with standards-based curriculum guides but relies on the textbook for most
instruction delivered to the students.
Not Proficient
Teacher does not use standards-based curriculum guides to guide instruction.
Exemplary
Teacher promotes district standards and benchmarks to teachers, students, and parents.
Proficient
Teacher regularly communicates standards and benchmarks to teachers, students, and parents.
Developing Proficiency
Teacher occasionally communicates standards and benchmarks to teachers, students, and
parents.
Not Proficient
Teacher does not communicate standards and benchmarks to teachers, students, and parents.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 3: INSTRUCTION
Component 3b and 3c: Engaging Students in Learning
Level of Performance - Rating Sheet

Element
Exemplary

☐ Teacher’s questions are of uniformly high quality, with adequate time for students to respond.
Quality of
Questions

☐
☐
☐
☐
☐

Presentation

☐
☐
☐
Activities
and
Assignment

☐
☐
☐

Artifacts:

Comments:

Students formulate many questions.
Proficient
Most of teacher’s questions are of high quality. Adequate time is available for students to
respond.
Developing Proficiency
Teacher’s questions are a combination of low and high quality. Only some invite a response.
Not Proficient
Most of the teacher’s questions are of poor quality.
Exemplary
Presentation is appropriate and links well with students’ knowledge and experience. Students
contribute to presentation of content.
Proficient
Presentation of content is appropriate and links well with students’ knowledge and experience.
Developing Proficiency
Presentation of content is inconsistent in quality; some is done skillfully, with good examples;
other portions are difficult to follow.
Not Proficient
Presentation of content is inappropriate and unclear or uses poor examples and analogies.
Exemplary
Students are cognitively engaged in the activities and assignments. In their exploration of
content, students initiate or adapt activities and projects to enhance understanding.
Proficient
Most activities and assignments are appropriate to students. Almost all students are cognitively
engaged.
Developing Proficiency
Some activities and assignments are appropriate to students and engage them cognitively, but
others do not.
Not Proficient
Most activities and assignments are inappropriate for students in terms of their age or
backgrounds. Students are not engaged cognitively.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Artifacts:

Date:

DOMAIN 3: INSTRUCTION
Component 3d: Designing Coherent Instruction
Level of Performance - Rating Sheet

Element

☐

Learning
Activities

☐
☐
☐
☐

Instructional
Materials
and
Resources

☐
☐
☐
☐

Instructional
Groups

☐
☐
☐
☐

Lesson and
Unit
Structure

☐
☐
☐

Comments:

Exemplary

Learning activities are highly relevant to students and instructional goals. They progress coherently,
producing a unified whole and reflecting current research.

Proficient

Most of the learning activities are suitable to students and instructional goals. Progression of activities in
the unit is fairly even, and most activities reflect current research.

Developing Proficiency

Only some of the learning activities are suitable to students or instructional goals. Progression of activities
in the unit is uneven, and only some activities reflect current research.

Not Proficient

Learning activities are not suitable to students. They do not follow an organized progression and do not
reflect current research.

Exemplary

All materials and resources engage students in meaningful learning. There is evidence of student
participation in selecting or adapting materials.

Proficient

All materials and resources support the instructional goals, and most engage students in meaningful
learning.

Developing Proficiency

Some of the materials and resources support the instructional goals, and some engage students in
meaningful learning.

Not Proficient

Materials and resources do not engage students in meaningful learning.

Exemplary

Instructional groups are varied, as appropriate to the different instructional goals. There is evidence of
student choice in selecting different patterns of instructional groups.

Proficient

Instructional groups are varied, as appropriate to the different instructional goals.

Developing Proficiency

Instructional groups are inconsistent in suitability to the instructional goals and offer minimal variety.

Not Proficient

Instructional groups do not support the instructional goals and offer no variety.

Exemplary

The lesson or unit structure is clear and allows for different pathways according to student needs.

Proficient

The lesson or unit has a clearly defined structure around which activities are organized. Time allocations
are reasonable.

Developing Proficiency

The lesson or unit has a recognizable structure, although the structure is not uniformly maintained. Most
time allocations are reasonable.

Not Proficient

The lesson or unit has no clearly defined structure or the structure is chaotic. Time allocations are
unrealistic.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Artifacts:

Date:

DOMAIN 3: INSTRUCTION
Component 3e: Demonstrating Flexibility and Responsiveness
Level of Performance - Rating Sheet

Element
Exemplary

☐ Teacher makes necessary adjustments of lessons. The adjustment occurs smoothly, resulting in
Lesson
Adjustment

☐
☐
☐
☐

Discussion
Techniques

☐
☐
☐
☐
☐

Persistence

☐
☐

Comments:

enhanced student learning.
Proficient
Teacher makes adjustments to lessons and adjustment occurs smoothly.
Developing Proficiency
Teacher attempts to adjust a lesson, with mixed results.
Not Proficient
Teacher adheres rigidly to an instructional plan, even when a change will clearly improve a lesson.
Exemplary
Teacher is highly responsive to students’ interests and needs. Discussion reflects the teacher
seizing opportunities to enhance learning through full participation of students.
Proficient
Teacher’s use of discussion techniques are of high quality and reflect students’ interests and
needs, with adequate time provided for full participation.
Developing Proficiency
Teacher makes some attempt to engage students in a true discussion, with uneven results.
Not Proficient
Interaction between teacher and students is limited, with little attention paid to student interests
and needs.
Exemplary
Teacher persists in seeking effective approaches for students who need help, using an extensive
repertoire of strategies and soliciting additional resources.
Proficient
Teacher persists in seeking approaches for students who have difficulty learning, possessing a
moderate repertoire of strategies.
Developing Proficiency
Teacher accepts responsibility for the success of all students but has only a limited repertoire of
instructional strategies to use.
Not Proficient
When a student has difficulty learning, the teacher either gives up or blames the student or the
environment for the student’s lack of success.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 3: INSTRUCTION
Component 3e continued: Demonstrating Flexibility and Responsiveness
Level of Performance - Rating Sheet

Element
Exemplary

☐ Teacher encourages all students to be heard in the learning process.
Proficient

Student
Participation

☐ Teacher successfully engages students in the learning process.
Developing Proficiency

☐ Teacher attempts to engage students in the learning process, but with only limited success.
Not Proficient

☐ Only a few students participate in the learning process.
☐

Feedback to
Students

☐
☐
☐

Artifacts:

Comments:

Exemplary
Feedback is consistently high quality. Provision is made for students to use feedback in their
learning. Students make prompt use of the feedback in their learning.
Proficient
Feedback is consistently high quality. Provision is made for students to use feedback in their
learning.
Developing Proficiency
Feedback is inconsistent in quality: some elements of high quality are present while others are
not.
Not Proficient
Feedback is either not provided or is of uniformly poor quality.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 4: Professional Responsibilities
Component 4a : Reflecting on Teaching
Level of Performance - Rating Sheet

Element
Exemplary

☐

Accuracy

☐
☐
☐
☐

Use in
Future
Teaching

☐
☐
☐

Artifacts:

Comments:

Teacher makes a thoughtful and accurate assessment of a lesson’s effectiveness and the extent to which it
achieved its goals, citing many specific examples from the lesson and weighing the relative strengths of
each.

Proficient

Teacher makes an accurate assessment of a lesson’s effectiveness and the extent to which it achieved its
goals and can cite general references to support the judgment.

Developing Proficiency

Teacher has a generally accurate impression of a lesson’s effectiveness and the extent to which
instructional goals were met.

Not Proficient

Teacher does not know if a lesson was effective or achieved its goal, or profoundly misjudges the success
of a lesson.

Exemplary

Drawing on extensive repertoire of skills, teacher offers specific alternative actions, complete with
probable successes of different approaches.

Proficient

Teacher makes a few specific suggestions of what he may try another time.

Developing Proficiency

Teacher makes general suggestions about how a lesson may be improved.

Not Proficient

Teacher has limited suggestions for how a lesson may be improved in the future.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 4: PROFESSIONAL RESPONSIBILITIES
Component 4b: Maintaining Accurate Records
Level of Performance - Rating Sheet

Element

☐
Student
Progress in
Learning

☐
☐
☐
☐

NonInstructional
Records

☐
☐
☐

Artifacts:

Comments:

Exemplary

Teacher’s system for maintaining information on student progress in learning is highly effective and may
include the use of the technology and is based on many types of assessments.

Proficient

Teacher’s system for maintaining information on student progress in learning is effective and is based on
many types of assessments.

Developing Proficiency

Teacher’s system for maintaining information on student progress is basic and partially effective.

Not Proficient

Teacher’s system for maintaining information on student progress is in disarray or ineffective.

Exemplary

Teacher’s system for maintaining information on non-instructional activities is highly effective and may
include the use of technology.

Proficient

Teacher’s system for maintaining information on non-instructional activities is effective.

Developing Proficiency

Teacher’s records for non-instructional activities are adequate, but require frequent monitoring to avoid
error.

Not Proficient

Teacher’s records for non-instructional activities are in disarray, resulting in errors and confusion.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 4: PROFESSIONAL RESPONSIBILITIES
Component 4c: Communicating with Families
Level of Performance - Rating Sheet

Element

☐
Information
About the
Instructional
Program

☐
☐
☐
☐

Information
About
Individual
Students

☐
☐
☐
☐
☐

Confidentiality

☐
☐
☐
Encourages
Input from
Parents and
Students

☐
☐
☐

Artifacts:
Comments:

Exemplary

Teacher provides frequent information to parents, as appropriate, about the instructional program.
Students participate in preparing materials for their families.

Proficient

Teacher provides frequent information to parents, as appropriate, about the instructional program.

Developing Proficiency

Teacher participates in the required school’s activities for parent communication but offers little
additional information about the instructional program.

Not Proficient

Teacher provides little information about the instructional program to families.

Exemplary

Teacher provides information to parents frequently on both positive and negative aspects of student
progress. Response to parent concerns is handled with great sensitivity.

Proficient

Teacher communicates with parents about students’ progress on a regular basis, and is available as
needed to respond to parent concerns.

Developing Proficiency

Teacher adheres to the school’s required procedures for communicating to parents. Responses to parent
concerns are minimal.

Not Proficient

Teacher provides minimal information to parents and does not respond or responds insensitively to
parent concerns about students.

Exemplary

Teacher maintains confidentiality of student information and records.

Proficient
Developing Proficiency
Not Proficient

Teacher does not maintain confidentiality of student information and records.

Exemplary

Teacher actively solicits input from parents and students. Teacher seeks ways to enhance students
learning based on this input.

Proficient

Teacher frequently solicits input from students and their parents.

Developing Proficiency

Teacher solicits basic input from students and their parents.

Not Proficient

Teacher demonstrates minimal effort to solicit input from students or their input.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 4: PROFESSIONAL RESPONSIBILITIES
Component 4d: Contributing to the School and District
Level of Performance - Rating Sheet

Element

☐
Relationship
with
Colleagues

☐
☐
☐
☐

Service to
the School

☐
☐
☐

Participation
in School,
District,
State,
National and
International
Projects

Artifacts:

Comments:

☐
☐
☐
☐

Exemplary

Teacher assumes leadership role while maintaining support and cooperative relationships with
colleagues.

Proficient

Teacher maintains supportive and cooperative relationships with colleagues.

Developing Proficiency

Teacher maintains cordial relationships with colleagues to fulfill the duties that the school or district
require.

Not Proficient

Teacher’s relationships with colleagues are negative or self-serving.

Exemplary

Teacher volunteers to participate in school events, making a substantial contribution, and assuming a
leadership role in at least some aspect of school life on an on-going basis.

Proficient

Teacher volunteers to participate in school events, making an adequate contribution.

Developing Proficiency

Teacher participates in school events when specifically asked.

Not Proficient

Teacher avoids becoming involved in school events.

Exemplary

Assumes a leadership role in a major school or district project. Teacher volunteers to participate in state,
national, or international projects.

Proficient

Teacher volunteers to participate in school and district projects, making a substantial contribution.
Teacher participates in state projects.

Developing Proficiency

Teacher participates in school and district projects when specifically asked.

Not Proficient

Teacher avoids becoming involved in projects at any level.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 4: PROFESSION RESPONSIBILITIES
Component 4e: Growing and Developing Professionally
Level of Performance - Rating Sheet

Element

☐
Enhancement
of Content
Knowledge
and
Pedagogical
Skill

☐
☐
☐
☐

Service to
Profession

☐
☐
☐

Artifacts:

Comments:

Exemplary

Teacher pursues opportunities for professional development by achieving advanced certification or
degrees and attempts to advance the profession.

Proficient

Teacher seeks out opportunities for participation in professional development to enhance content
knowledge and pedagogical skill, such as enrolling in graduate level courses.

Developing Proficiency

Teacher participates in required professional development and growth activities.

Not Proficient

Teacher rarely engages in professional development activities or growth activities to enhance knowledge
of educational practices.

Exemplary

Teacher initiates important activities to contribute to and support the profession by serving as an
instructor, mentor, coach, presenter, researcher or supervisor.

Proficient

Teacher participates actively in assisting other educators while making a positive contribution to the
overall climate of the school.

Developing Proficiency

Teacher finds only limited ways to contribute to the teaching profession and support student learning.

Not Proficient

Teacher makes minimal effort to share knowledge with others or to assume professional responsibilities.

Professional Excellence Program
Solen Public School District #3
Teacher:

Supervisor:

Date:

DOMAIN 4: PROFESSIONAL RESPONSIBILITIES
Component 4f: Compliance With School and District Regulations
Level of Performance - Rating Sheet

Element

☐
Integrity and ☐
Ethical
Conduct

☐
☐
☐

Advocacy

☐
☐
☐
☐

Decision
Making

☐
☐
☐

Artifacts:

Comments:

Exemplary

Teacher displays the highest standards of honesty, integrity, and confidentiality, and serves as a model for
colleagues, students, and the public.

Proficient

Teacher displays high standards of honesty, integrity, and confidentiality in interactions with colleagues,
students, and the public.

Developing Proficiency

Teacher generally displays honesty, integrity, and confidentiality in interactions with colleagues, students,
and the public.

Not Proficient

Teacher may display dishonesty, lack of confidentiality, or integrity in interactions with colleagues,
students, and the public.

Exemplary

Teacher makes a concerted effort to challenge negative attitudes or practices to ensure that all students,
particularly those traditionally underserved, are honored in the school.

Proficient

Teacher consistently works to ensure that students are equitably served by the school.

Developing Proficiency

Teacher sometimes works to ensure that students are equitably served by the school.

Not Proficient

Teacher may contribute to practices that result in some students not being equitably served by the school.

Exemplary

Teacher takes a leadership role in team or departmental decision making and helps ensure that such
decisions are based on the highest professional standards.

Proficient

Teacher’s decisions and recommendations are consistently based on professional considerations.

Developing Proficiency

Teacher’s decisions and recommendations are based on professional consideration.

Not Proficient

Teacher makes decisions and recommendations based on self-serving interests.
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Examples of Artifacts
☐ Lesson Plan Examples
☐ Student Work
☐ Service on Committees
☐ Leading Professional Development Sessions
☐ Presenting at State Conferences
☐ Survey Results
☐ Parent Communications
☐ Information on Web Site
☐ Use of Technology
☐ Partnerships with other Teachers on Interdisciplinary Units
☐ Collaboration with other Teachers on Projects
☐ Formative Assessment Results
☐ Inviting Other Teachers to Observe in Classroom
☐ Promoting Critical Thinking, Creative Thinking and Problem Solving
☐ Using Data to Inform Instruction
☐ Using Existing and Common Core Standards to Plan
☐ Using Research-Based Best Practices
☐ Use of Higher Order Questions
☐ Integrating 21st Century Content and Skills
☐ Nurtures Curiosity
☐ Integrating Vocabulary
☐ Incorporating Cultural Heritage
☐ Other

Date:
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Solen Teacher Evaluation
Rating Scale
Proficiency

Exemplary

Not
Observed

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

Developing
Proficiency

Proficiency

Exemplary

Not
Observed

☐ 2a: Creating an Environment of Respect, Rapport and Pride
☐ 2b: Setting High Expectations
☐ 2c and 2e: Managing Classroom Space and Procedures
☐ 2d: Managing Student Behavior
Comments:

Developing
Proficiency

Domain 2: Classroom Environment

☐
☐
☐
☐

Not
Proficient

☐ 1a: Demonstrating Knowledge of Content
☐ 1b: Demonstrating Knowledge of Students
☐ 1c: Demonstrating Knowledge of Resources
☐ 1d: Assessing Student Learning
Comments:

Not
Proficient

Domain 1: Planning & Preparation

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐
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Solen Teacher Evaluation
Rating Scale

Proficiency

Exemplary

Not
Observed

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐

Developing
Proficiency

Proficiency

Exemplary

Not
Observed

☐ 4a: Reflecting on Teaching
☐ 4b: Maintaining Accurate Records
☐ 4c: Communicating with Families
☐ 4d: Contributing to the School and District
☐ 4e: Growing and Developing Professionally
☐ 4f: Compliance with School and District Regulations
Comments:

Developing
Proficiency

Domain 4: Professional Responsibilities

☐
☐
☐
☐
☐
☐

Not
Proficient

☐ 3a: Communicating Clearly and Accurately
☐ 3a: Teaching to the Standards and Benchmarks
☐ 3b: Engaging Students in Learning
☐ 3c: Activities and Assignments
☐ 3d: Monitoring and Assessing Student Learning
☐ 3e: Demonstrating Flexibility and Responsiveness
Comments:

Not
Proficient

Domain 3: Instruction

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐

☐
☐
☐
☐
☐
☐
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Scoring Guide
Solen Rubric for Teacher Evaluation
Domain 1
56-60
40-55
30-39
<30

Exemplary
Proficient
Developing Proficiency
Not Proficient

Domain 2
40-44
29-39
22-28
<22

Exemplary
Proficient
Developing Proficiency
Not Proficient

Domain 3
60-64
42-59
32-41
<32

Exemplary
Proficient
Developing Proficiency
Not Proficient

Domain 4
60-64
42-59
32-41
<32

Exemplary
Proficient
Developing Proficiency
Not Proficient

Date:

